
 

After-School 
Steam Program  

Xcape The Box 
8314 Browns Lane, Suite 104  

Manassas, Virginia 20111 

Tel. 571-921-9994    Fax. 571-775-3661 
Julie Simmonds, Executive Director  

 
 

Welcome!  We are pleased to have you joining us this year. As a part of your after-school program, 
you will get to participate in Homework Help/Tutoring, STEAM Activities, and Open Xploration on a 
daily basis. Listed below is some information that will help you get ready for your first few days.   
 
Our goal is to give you a fun yet educational learning experience that you can take with you and 
build on for life. When you are at our facility, you will have access to the internet, computer systems, 
sensitive electronics, building supplies, arts and crafts materials, books, games, Legos and so much 
more.  We expect you to treat the facility, our employees, and your fellow students with respect and 
patience. 
 
Access to our entire facility is open to all After-School STEAM Program Participants.    The After-School 
STEAM Program will provide daily transportation from their school of record, to the Xcape The Box 
Community Center at 8314 Browns Lane, Suite 104, Manassas, VA 20111 where staff and volunteers 
will be on hand daily for STEAM Activities, Tutoring, Homework Help and to provide instruction and 
assistance in the use of the equipment provided by the Xcape The Box foundation.     
 

After-School STEAM Calendar Details 
 

Holidays: The After-School STEAM Program observes and is CLOSED on federal holidays.  
 
Inclement Weather: On a day that Prince William County Public Schools and/or Manassas Park 
Schools are closed due to inclement weather, the After-School STEAM Program will be CLOSED. For 
early dismissals due to snow, we will pick up your child at their school unless you call us to request 
otherwise.  
 
Early Dismissal: If there is an early dismissal from school due to inclement weather/snow, our program 
will close early.  This means that your child will need to be picked up no later than 4:00pm, unless 
otherwise informed, for the safety of all involved.  Please be prompt in arriving at our facility to pick 
up your child.   
 
FREE KIDS DAY CAMP: This is just one of the many benefits for our full-time members.  On days that 
school is out, we are in!  We will reach out approximately a month before the date for you to register 
to hold your spot. Drop offs for Kids Camp is from 8 to 10am. Pick up is from 4 to 6:30pm. Please bring 
their lunch. 
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For Winter/Spring/Summer Vacation Camp: Available for an additional cost. You must pre-register 
before camp starts.  Please check with our staff for pricing and availability. Limited spaces.  
 
Calendar  
**(additional dates may be forthcoming if MP or PWC makes updates)** 

AUGUST 

Aug. 26 – Prince William County/Manassas Park Schools Begins 
Aug. 30/Sept. 2 – Labor Day/Closed 

   
OCTOBER 

Oct. 14 – Columbus Day/Closed 
Oct. 15 – FREE KIDS CAMP (MP) 

    
NOVEMBER 

Nov. 4 – FREE KIDS CAMP (PWC) 
Nov. 5 – FREE KIDS CAMP (MP & PWC) 

Nov. 11 – Memorial Day/Closed 
Nov. 27 – FREE KIDS CAMP (MP & PWC) 

Nov. 28/29 – Thanksgiving/Closed 
    

DECEMBER 

Dec. 23/Jan. 3 – Winter Vacation (MP & PWC)/ *All-Day STEAM Program may be available. 
 

JANUARY 

January 20 – Martin Luther King Holiday/Closed 
January 24 – FREE KIDS CAMP (MP) 

January 27 – FREE KIDS CAMP (MP & PWC) 
    

FEBRUARY 

February 17 – President’s Birthday/Closed 
    

MARCH 

March 30 – FREE KIDS CAMP (MP & PWC) 
    

APRIL 

April 6 through 10 – Spring Vacation(MP & PWC)/*All-Day STEAM Program may be available. 
April 13 – FREE KIDS CAMP (PWC) 

    
MAY 

May 25 – Memorial Day/Closed 
 

JUNE 

June 12 – Last Day of School 
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Rules of Conduct and Our Disciplinary Policy         
 

Our program staff utilizes Positive Behavior techniques to prevent potential behavioral problems as 
early as possible. Xcape The Box Management will address issues and concerns after being brought 
to the attention of the staff.  Should a child experience difficulty with the established rules, the 
procedures outlined below will be followed.  Parents should be aware that the steps in the 
procedures might not occur in the sequence listed depending on the nature of the problem.  
  

• The Program Director will discuss the problem with the child and attempt to work out a 
solution (an incident report may be filed).  

• If the problem persists, an Incident Report will be completed and a conference will be 
scheduled between the child, the parents, and the Program Director.  

• If the problem has not been resolved following the conference, the child will be suspended 
from the program. A re-entry conference with the child, parents, and the Director must take 
place before the child may return to the program.  

• If the problem persists following the suspension, dismissal from the program may result.  
**If in the opinion of the Director, or Program Administrator, a child’s behavior presents a physical 
danger to themselves or others, immediate suspension or dismissal from the program may result.** 

 
Dismissal from the program may also result from:  
-Repeated late pickups.     
-Repeatedly not informing our school when your child is absent.  
-Parents unreasonable treatment of the staff, including inappropriate airing of complaints.              
-Delinquent payments. 
 
Expected Student Conduct 
Students shall not be permitted to engage in the following conduct: The use of obscene language 
or profanity, acts, gestures, or innuendo directed at any student or staff member. The use of any 
derogatory language, referring to the color, religion, ethnic origin or any aspects of a person’s 
character or custom, and/or heritage. Acts of dishonesty, deception, deceit and/or other related 
behavior. Failing to follow staff instructions (on a repeated basis). Non-compliance of safety rules, 
(ex: unbuckling seat belts, jumping or playing in unauthorized areas). The possession of any firearm, 
weapon, or any item that may be used as a weapon. (ZERO Tolerance). The possession of any 
narcotic, drugs, or other controlled substances (ZERO Tolerance). Threatening another student, 
through intimidation, either verbal or non-verbal. Destruction or damage to Xcape The Box property, 
or the property of other students or staff. Physical horseplay. Running, jumping or other reckless type 
behavior. This type of behavior ultimately causes injury or leads to physical confrontation. Borrowing 
money from other students or lending these to other students. Any other acts or conduct which in 
the opinion of Xcape The Box may cause harm to, or injury to other students, facilities, its property or 
staff members. Xcape The Box reserves the right to dismiss anyone for reasons which in the opinion of 
Xcape The Box is necessary for the safety and well-being of others. 
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Liability Waiver: 

At Xcape The Box, our primary mission is to make learning experiences more accessible to students 
of all backgrounds, skills, and abilities.  We aim to serve the needs of everyone in the community by 
providing inclusive programming in an atmosphere in which persons with and without disabilities can 
interact, learn, and play with their peers.  If you would like to request special accommodations for 
activities, please email inquiry@xcapethebox.com and we will work to address your needs or 
concerns.  XTB reserves the right to deny participation in the program, if in its sole discretion, your 
child cannot be reasonably accommodated by the staff or the facilities of the Center. 

The Undersigned is a visitor, participant, or guest of Xcape The Box (“XTB” or “Center”).  XTB’s main 
missions it to provide interactive activities for both adults and children.  It is possible for a participant 
or visitor to receive injuries relating to his/her usage of the facilities in the normal course of their 
presence in the Center. 

By you signature below, you hereby release XTB and its’ board, landlord, licencees, employees, and 
other agents from all claims arising from your presence or participation in the Center, including, but 
not limited to personal injury, accidents, and other unintentional causes.  Your entrance and use of 
the facility means that you accept this responsibility. 

XTB is not able to keep medical or emergency information on file.  Therefore, if you have any 
medical conditions or situations that might reasonably affect your participation, it is your 
responsibility to notify the management of the Center, who will have the sole discretion to deny 
admittance, based upon this information. 

If you are a minor under the age of 18, your parent, or legal guardian, or caregiver, must give 
consent by execution of this waiver, for you to participate. 

This waiver shall be prominently posted in the Center and in other places throughout the facility.  It is 
the responsibility of the guest, participant, or visitor to execute this waiver upon entering the Center, 
and prior to participating in an activity.  Failure to do so shall imply that you consent to the terms and 
conditions of the waiver. 

By your signature below, you hereby release XTB and its’ board, landlord, licenses, employees, and 
other agents from all claims arising from you or your child’s participation in the Center, including, but 
not limited to, personal injury, accidents, and other unintentional causes.  Your child’s use of the 
facility means that you accept this responsibility. 

XTB Activities Camps are not required to be licensed by the Commonwealth of Virginia as a 
childcare or daycare facility.  We are a children’s activity center.   

“If I cannot be reached, I authorize the Xcape The Box representatives to obtain emergency 
medical treatment, at my expense, for my child in the case of serious illness, emergency or injury.  I 
give my consent to the emergency facility and physician to administer necessary treatment to my 
child.  I also give consent to transport by ambulance if required.” 

Visit us at xcapethebox.com, email inquiry@xcapethebox.com or call Julie at 571-241-3661. 
 
 

mailto:inquiry@xcapethebox.com
mailto:inquiry@xcapethebox.com
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AMP Release Authorization Form 

Xcape The Box 
8314 Browns Lane, Suite 104  

Manassas, Virginia 20111 

Tel. 571-921-9994    Fax. 571-775-3661 
Julie Simmonds, Executive Director 

julie@XcapeTheBox.com  
 

 
Once your application is approved, you will be required to provide this form to your children’s 

school. 
 

 
 

I, _______________________________________________________ give Xcape The Box Community  
                                        (Parent’s Name) 

Center permission to provide transportation for __________________________________________  
                                  (Student’s Name) 

From _____________________________________________________ to Xcape The Box Community 
                                             (School Name) 

Center, located at 8314 Browns Lane, Manassas VA 20111. 
 
 
 
 
Parent’s Signature _______________________________________________ Date _________________ 

 

 

 

 

 

 

 

 

 

 

**This is binding until superseded by written notification.** 



 

 

Payment Authorization Form 

Xcape The Box 
 

 
Choose A Program: 

 

 Standard (5 Days/Week)      Limited (2/3 Days/Week)      Drop-In Homework Help & Kids Camp Days 
 
Beginning Date: ____________________________ Total Fee for Program: ______________________ 
 
End Date: __________________________________ Down Payment: ____________________________ 
 
School for Program: ________________________  Registration Fee:  $50 (new students)                . 
 

***Credit Card or A.C.H./E.F.T.  Authorization*** 
 
Unpaid Balance Due will be paid by parent/guardian in _____ Biweekly (Mondays) or _____ Monthly 
(15th  of the month) payments of $___________ will commence on _____/_____/_____ until the 
remainder of the  balance has been satisfied. A $10 late fee will be assessed on accounts over 5 
days in arrears.  A service charge of $25.00 minimum will be applied to all insufficient drafts, checks, 
electronic fund transfers, or charge cards.  

 
I/We, hereby authorize Xcape The Box to withdraw from the information furnished below under the 
company’s pre-authorized Payment Plan (check, electronic fund transfers, Visa, MasterCard, 
Discover, American Express).  Please indicate whether the account is personal or business.  
 
 VISA/MC/DISC/AMEX # _____________________________________ EXP Date _______ SEC. Code ______ 
 
 Checking/Savings Acct. __________________________________ Routing # __________________________ 
 
In the event of default in the payment of any installment or fee in accordance with the term above, 
or any breach of the covenants herein contained to be performed by the enrollee, the balance due 

under this agreement will be due immediately.  
 
Enrollee(s) agree to abide by the rules and regulations governing the conduct and operation of 
instruction sessions, students, and observers, in order to promote efficiency, safety and recognition of 
the instruction certification, as prescribed by the Center.  Enrollee(s) acknowledges that rules and 
regulations governing the Center have been adopted, and may be changed from time to time, and 
Enrollee agrees to abide by all such rules and regulations as adopted or hereinafter amended.  The 
hours of operation may be changed at the discretion of the center.  The Center reserves the right to 
revoke or terminate any membership. 
 
  
Parent’s Signature _______________________________________________ Date _________________ 
 

**This contract can be terminated with 30 days notice during which time services will continue to be provided and fees will 
continue to be assessed.** 

 



 

 

Fee Schedule 
 

Standard (5 Days a Week, 39 Weeks) $155/week**  
• Transportation from School to Center 
• Homework Help/Tutoring 
• Open Xploration 
• Use of entire facility and supplies 
• Free Kids Camp - When school is out, we’re in!* 
• Priority Placement in Winter/Spring/Summer Camps w/ discounted rates. 

 
Limited (3 Days a Week, 39 Weeks) $120/week** 

• Transportation from School to Center 
• Homework Help/Tutoring 
• Open Xploration 
• Free Kids Camp - When school is out, we’re in!* 

Use of entire facility and supplies 
• Priority Placement in Kids Camps, Winter/Spring/Summer Camps, both w/ discounted rates. 

 
Drop-In Homework Help with Free Kids Camp Days (1/2 Days a Week, 39 Weeks) $56/week** 

• Homework Help/Tutoring 
• Free Kids Camp - When school is out, we’re in!* 
• Priority Placement in Winter/Spring/Summer Camps with discounted rates. 

 
Discounts Available (Limitations apply) 
Military Discount 5% 
Each Additional Sibling receives a Discount of 5% 
Pre-Payment Discount 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

*Please refer to calendar. 



 

 

**This is the average price and doesn’t reflect payment plans or discounts. 
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